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Policy for Supporting Children with
Medical Needs and Administering
Medicines in School

Introduction

The Children and Families Act 2014 places a duty on schools to make arrangements for children with medical
conditions. Children with special medical needs have the same processes of admission as other children and cannot
be refused admission to a school on medical grounds alone. Teachers and other school staff have a duty to act in
loco parentis and may need to take swift action in an emergency. This duty also extends to staff leading activities
off site.

The prime responsibility for a child’s healthcare lies with the parent who is responsible for the child’s medical
care and medication. They must supply up to date and sufficient information to the school. The school has regard
for the DFE ‘Supporting children at School with Medical Conditions’, December 2015 (amended 2017). This policy
outlines Morden Primary School’s approach to meeting the requirements of this guidance.

1. Overview

e Morden Primary school is an inclusive school and we make every effort to ensure that all children are included
in every aspect of school life.

e When a child is obviously unwell, the best place for them to be is at home, with an adult. A sick child will be
unable to cope with school work and, if the illness is infectious, will put others at risk.

e Children at our school with medical conditions are fully supported so that they have full access to education,
including school trips and physical education.

o We will consider the needs of children with particular medical conditions on a case-by —case basis so that they
can play a full and active role in school life, remain healthy and achieve their academic potential.

e This school understands the importance of medication and care being taken as directed by healthcare
professionals and parents.

e All staff understand the medical conditions that affect children at this school. Staff receive training on the
impact medical conditions can have on children.

e Teachers, and other school staff, have no obligation to give medicines to children at school. Senior Leaders
cannot enforce that staff do so. However, in order to promote good attendance at school we endeavour to
work with parents of children with long-term or complex medical needs, or where short term treatment such
as antibiotics are stopping the children returning to school despite them having made a full recovery. This is
undertaken on the basis that neither they, the school, nor the local authority will be held responsible for any
problems, which may result from their doing so.

2. Responsibilities
o The governors delegate their statutory duty to ensure that arrangements are in place in schools to support

children at school with medical conditions to the Headteacher, who in turn delegates this shared responsibility
to the Senior Leadership and Management Team.

e The Governing Body ensures school policies for supporting children with medical conditions in school are
developed and implemented.

e The Headteacher and the Senior Leadership Team will ensure that all staff are aware of their role in the
implementation of this policy and that relevant staff are aware of each individual child’s condition. They will
ensure that sufficiently trained staff are available to implement the policy and deliver against all Health Care
Plans. This will include a commitment to organise cover arrangements in case of staff absence or staff turnover
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to ensure someone is always available; briefing for supply teachers; risk assessments for school visits and other
school activities outside the normal timetable; and monitoring of Health Care Plans.

e Any member of school staff may volunteer or be asked to provide support to children with medical conditions,
including administering of medicines, although they cannot be required to do so.

e The school has an allocated school nurse who is available to provide advice to staff and families of children with
a medical condition, who require support in school. The school nurse also provides support to staff when
writing and implementing Health Care Plans.

e Parents must provide the school with sufficient and up to date information about their child’s medical needs
and any regular medication they are taking, even if this is only administered outside of school hours. We believe
they are a key partner and must be involved in the development and review of their child’s Health Care Plan.
They should carry out any action they have agreed to as part of its implementation, including the review of the
Health Care Plan annually, each school year or on an agreed alternative date.

o We also believe that children are often best placed to provide information about how their medical condition
affects them and we involve them in the process as fully as possible.

e Medicines cannot be administered unless all necessary paperwork at school has been completed.

3. Long Term/Complex Medical Conditions

e When the school is first notified that a pupil has a medical condition we follow the recommended process for
developing a Health Care Plan (see appendix 1).

e For a child starting at school for the first time, arrangements will be in place in time for their first day following
liaison with previous settings, the relevant medical professionals and parents.

e In making decisions about the support we provide for a child who has a long term, complex medical condition
or any medical need, the Inclusion Manager, an appropriate Senior Leader and/or an Admin Officer will meet
with the child’s parents/carers and consider advice from healthcare professionals.

e Health Care Plans for a Child with Additional Needs will be written to provide clarity about what needs to be
done, when and by whom. The level of detail will depend upon the complexity of the child’s condition and the
degree of support needed. The plan may be initiated by a member of school staff; the school nurse or another
healthcare professional involved in providing care to a child and are drawn up in consultation with the school,
the child and their parents. Where the child has a special educational need, the Health Care Plan should be
linked to the child’s Education, Health & Care Plan where they have one.

e We can only administer prescription medicines or undertake health care procedures following appropriate
instruction and/or training from a healthcare professional.

e After discussion with parents, some children who are competent may take responsibility for managing their
own medicines and procedures. In these circumstances, children should be able to access their medicines for
self-medication quickly and easily and will require a level of supervision.
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Health Care Plans will include:

e The medical condition, any triggers, signs, symptoms and treatments;

e The pupil’s resulting needs, including medication (dose, side-effects and storage) and other treatments,
time, facilities, equipment, testing, access to food and drink where this is used to manage their condition,
dietary requirements and environmental issues e.g. crowded corridors, travel time between lessons;

e Specific support for the pupil’s educational, social and emotional needs — for example, how absences will
be managed, requirements for extra time to complete tests, use of learning/sensory breaks or additional
support in catching up with lessons, Emotional Literacy Support (ELSA);

o The level of support needed, (some children will be able to take responsibility for their own health needs),
including in emergencies. If a child is self-managing their medication, this should be clearly stated with
appropriate arrangements for monitoring;

e Who will provide this support, their training needs, expectations of their role and confirmation of
proficiency to provide support for the child’s medical condition from a healthcare professional; and cover
arrangements for when they are unavailable;

e Who in the school needs to be aware of the child’s condition and the support required;

e Arrangements for written permission from parents and the Headteacher for medication to be administered
by a member of staff, or self-administered by the pupil during school hours;

e Separate arrangements or procedures required for school trips or other school activities outside of the
normal school timetable that will ensure the child can participate, e.g. Health Care Plan;

e Where confidentiality issues are raised by the parent/child, the designated individuals to be entrusted with
information about the child’s condition; and what to do in an emergency, including whom to contact, and
contingency arrangements. Some children may have an emergency healthcare plan prepared by their lead
clinician that could be used to inform development of their Health Care Plan.

Health Care Plans will be reviewed annually or as the child’s needs change.

Short Term Health Care Plans are completed for short term medical considerations such as broken bones/fractures.
These must be completed by the admin or DSL team with the parent/guardian before the child returns to school.
This will then be shared with all adults who work with the child to ensure they are appropriately cared for in school.

School Trips

e Children with medical needs will be encouraged to participate in school trips, where safety permits.

e Staff supervising trips, need to be aware of any medical needs and relevant emergency procedures. These must
be recorded for each individual child on the risk assessment so that arrangements for taking medication are
known and a member of staff is made responsible for ensuring that required medication is in date, taken on
the trip and administered accordingly.

e All staff on a school trip will take a basic first aid kit with them.

e We do not accept responsibility for administering non-prescription medication, unless the member of staff is

acting in loco-parentis (e.g. residential visits).

PE and Sporting Activities

Most children with medical conditions can participate in the PE curriculum and such activity is generally
beneficial.

Some children may need to take precautionary measures before or during exercise and/or be allowed
immediate access to their medication if necessary.

Class teachers are responsible for ensuring relevant medical conditions and emergency procedures are shared
with PPA providers and any other staff who lead sports/physical activity sessions.

3- Policy for Supporting children with Medical Needs and Administering Medicines in School



rw: -4

M

Morden

PRIMARY SCHOOL

Learn - Achieve - Enjoy

Morden Primary School

Whole School Awareness

CPOMs is used to alert staff to significant medical needs and to identify specific medication that is taken.
Medical needs are recorded on Sims.

In some cases, it may be necessary to carry out whole school awareness training.

Induction arrangements for new staff will also include any relevant medical training.

It is important that staff working directly with the child are aware of the pupil's condition and of where the
pupil's medication is kept, as it is likely to be needed urgently. Class teachers are responsible for making sure
that all staff working with the child, including PPA providers, are aware of relevant medical conditions and
emergency procedures.

The Admin Team is responsible for making sure that PPA providers are aware of relevant medical conditions
and emergency procedures.

Asthma Inhalers

Asthma is a common lung condition that causes occasional breathing difficulties.

Children who suffer from asthma must have an inhaler in school. Inhalers belonging to children are kept in
Medical boxes which are stored securely in each classroom. These are taken with the Team when they are
using other areas of the school so that medication is always close at hand.

An Asthma Care Plan must be completed and be kept with the medicine in school (see appendix 2).

Regular training is provided to all staff on how to use inhalers and manage asthma in an emergency (see
appendix 2a - a copy of this is kept in all Team Medical Boxes).

The school has an emergency Asthma Inhaler in school which has been provided by St George’s Hospital School
Nursing Team. This is located in the First Aid cupboard in the Medical room and should only be used as
instructed by medical professionals or where consent has been given by parents of children with an Asthma
Plan in the event of a malfunction, the location of the child or an additional dose being required.

Acute Anaphylaxis (AAl)

Anaphylaxis is an acute allergic reaction requiring urgent medical attention. It can be triggered by a variety of
allergies, the most common of which are contained in food (e.g. dairy products, nuts, peanuts, shellfish), certain
drugs and the venom of stinging insects (e.g. bees, wasps, hornets). In its most severe form the condition can
be life-threatening.

Symptoms may be very specific to the individual and will be detailed on their relevant medical plan.

Children who suffer from anaphylaxis must have an AAl in school. It is advised that parents/carers provide the
school with 2 AAls for children that are prescribed an AAl, however, children can be in school with only 1 AAL.
The adrenaline auto-injections (AAI) most commonly prescribed are Epipen, Jext or Emerade. AAls belonging
to children are kept in medical boxes which are stored securely in each classroom. These are taken with the
Team when they are using other areas of the school so that medication is always close at hand.

The relevant Allergy Action Plan must be completed and be kept with the medicine in school (see appendix 3).
Regular training is provided to all staff on how to use AAls and manage Anaphylaxis in an emergency (see
relevant Allergy Action Plan in appendix 3).

The school has an emergency AAI in school which has been provided by St George’s Hospital School Nursing
Team. This is located in the First Aid cupboard in the SLT area and should only be used as instructed by medical
professionals or where consent has been given by parents of children with an Allergy Action Plan in the event
of a malfunction, the location of the child or an additional dose being required.

Mild/Moderate Allergies

Children who suffer from mild/moderate allergic reactions must have the relevant Allergy Action Plan
completed and be kept with any relevant medicine in school (see appendix 4).
Medication to treat mild/moderate allergic reactions includes antihistamines or an adrenaline inhaler.
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Diabetes

Type 1 Diabetes causes the level of glucose(sugar) in the blood to become too high. It happens when the body
cannot produce enough of a hormone called insulin, which controls blood glucose. Children with type 1
Diabetes will need to take insulin every day to keep the blood glucose levels under control.

Symptoms can be very specific to the individual but do include all children who require Insulin injections and
equipment in school (which involves regular injections or needles). Any Sharps or equivalent to be kept in the
area where their bloods get checked.

Rescue medication — Epilepsy

Rescue Medication to treat Epileptic seizures is a controlled drug and is kept in a locked medicine box in the
Medical room. Buccal Midazolam is the rescue medication most commonly prescribed.

Only staff trained in administering Rescue Medication can administer this medication, as this is administered in
the mouth, between the inside cheek and gum. Regular training is provided to relevant staff on how to manage
Epilepsy.

All children who have Epilepsy will require a Health Care Plan. The Health Care Plan will indicate when this
medicine should be administered and the dosage.

Storage of Medication

Medication must be clearly marked with the pupil's name and should be updated on a regular basis. It is the
parents' responsibility to ensure that any medication retained at the school is within its expiry date.

All medication belonging to children is kept in medical boxes which are stored securely in each classroom.
These are taken with the Team when they are using other areas of the school so that medication is always close
at hand.

Administering Short Term Medicines

The administration of medicines is primarily the responsibility of the child’s parents. Wherever possible,
parents should ensure that medicine is given to children outside of school hours e.g. antibiotics that need to be
taken 3 times a day can be given before school, at collection and before they go to bed.

Prescription medicines will only be administered at school when it would be detrimental to a child’s health or
school attendance not to do so.

No non-prescription medicine can be administered on school premises unless this forms part of a child’s Health
Care Plan that has been agreed by medical professionals.

No medication will be administered without prior written agreement of the parents or guardian and receipt of
the Administering Medication in School Form. This includes providing details of the frequency and dosage of
the medication. Any side effects of the medication to be administered at school should be noted. The form
can be found on the school website, please click here: https://www.morden.merton.sch.uk

We will only accept prescribed medicines that are in-date, labelled, provided in the original container (as
dispensed by a pharmacist) and include instructions for administration, dosage and storage.

In most circumstances the Admin Team will store and administer short term medicines. They will ensure the
medication is administered as prescribed and record the dose given to individual children, stating what, how
and how much was administered, when and by whom. If there is any concern or query re dosages, parents will
be contacted.

Parents are responsible for keeping the school updated with any change in their child’s medical requirements.
If a child refuses to take a medicine or carry out a necessary procedure, staff will not force a child to do so.
Parents will be informed immediately.

When no longer required, medicines will be returned to the parent for safe disposal. Sharps boxes should
always be used for the disposal of needles and other sharps.
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Emergency Procedures

As part of general risk management processes, we ensure arrangements are in place for dealing with any
emergencies that occur whilst the children are in our care, including on school trips within and outside the UK.
Where a child has a long term medical condition, the Health Care Plan will clearly define what constitutes an
emergency and explain what to do, including ensuring that all relevant staff are aware of emergency symptoms
and procedures.

Other children in the school should know what to do in general terms, such as informing a teacher immediately
if they think help is needed.

If a child needs to be taken to hospital, staff should stay with the child until the parent arrives, or accompany a
child taken to hospital by ambulance.

All members of staff are aware that they should notify local emergency services that they need to attend via the
car park gate.

For children with severe medical needs, where the Health Care Plan states emergency procedures, up to date
information must be kept readily available for emergency services.

Unacceptable Practice
Although school staff should use their discretion and judge each case on its merits with reference to the child’s
Health Care Plan, it is not generally acceptable practice to:

= assume that every child with the same condition requires the same treatment;

* ignore the views of the child or their parents; or ignore medical evidence or opinion (although this may
be challenged);

» send children with medical conditions home frequently or prevent them from staying for normal school
activities, including lunch, unless this is specified in their Health Care Plans;

» if the child becomes ill, send them to the school office or medical room unaccompanied or with
someone unsuitable;

» penalise children for their attendance record if their absences are related to their medical condition,
e.g. hospital appointments;

= prevent children from drinking, eating or taking toilet or other breaks whenever they need to in order
to manage their medical condition effectively;

* require parents, or otherwise make them feel obliged, to attend school to administer medication or
provide medical support to their child, including with toileting issues (unless it is in the best interest of
the child). No parent should have to give up working because the school is failing to support their child’s
medical needs; or

= prevent children from participating, or create unnecessary barriers to children participating in any
aspect of school life, including school trips, e.g. by requiring parents to accompany the child (unless it
is in the best interest of the child).

Guidelines for Intimate Care

All children at Morden Primary have the right to be safe and be treated with dignity, respect and privacy at all
times so as to enable them to access all aspects of school life.

This section of the policy sets out clear principles and guidelines about supporting intimate care with specific
reference to toileting.

Intimate Care Tasks cover any tasks that involve the dressing and undressing, washing (including intimate parts),
helping someone use the toilet, changing nappies or carrying out a procedure that requires direct or indirect
contact to an intimate personal area.

Staff at Morden Primary will work in partnership with parents/carers to provide care appropriate to the needs
of the individual child and where necessary will produce a Health Care Plan.
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The Health Care Plan will specifically detail the following in addition to the typical information recorded:
- Number of staff needed to carry out the task (if more than one person is required, reason will be
documented)
= Child’s preferred means of communication (e.g. visual, verbal). Agree terminology for parts of the body
and bodily functions
=> Child’s level of ability i.e. what tasks they are able to do by themselves
=> acknowledge and respect for any cultural or religious sensitivities related to aspects of intimate care
Parents/Carers may be asked to supply the following:
e Spare nappies
e Wipes, creams, nappy sacks etc.
o Spare Clothes
e Spare underwear

Best Practice

e When intimate care is given, the member of staff explains fully each task that is carried out, and the reason for
it.

e Staff encourage children to do as much for themselves as they can, lots of praise and encouragement will be
given to the child when they achieve.

e All staff maintain high standards of personal hygiene, and will take all practicable steps to prevent and control
the spread of infection.

Safeguarding

e Staff are trained on the signs and symptoms of child abuse in line with Merton Safeguarding Children’s Board
guidelines and are aware of ‘Keeping Children Safe in Education’. They will follow the guidance given.

e If a member of staff is concerned about any physical or emotional changes, such as marks, bruises, soreness,
distress etc. they will inform the Designated Safeguarding Lead (DSL) immediately. The Safeguarding and Child
Protection Policy will then be implemented.

e Should a child become unhappy about being cared for by a particular member of staff, the DSL will look into
the situation and record any findings. These will be discussed with the child’s parents/carers in order to resolve
the problem. If necessary, the DSL will seek advice from other agencies.

e If a child makes an allegation against a member of staff, the procedure set out in the Safeguarding and Child
Protection Policy will be followed.

Dealing with body fluid spills

The PHE guidance contains the following advice:
® Spills of body fluids — blood, urine, faeces, nasal and eye discharges, saliva and vomit — must be cleaned
up immediately.
o Discard nasal, eye discharge and/or saliva in to a bin (one per class provided)
o Discard Blood, faeces and/or vomit in a plastic bag (Nappy sack) along with the disposable gloves.
The bag must be securely sealed and disposed of in a waste bin.
® When dealing with body fluids, staff wear protective clothing (disposable plastic gloves and aprons) and
wash themselves thoroughly afterward. Be careful not to get any of the fluid you are cleaning up in your
eyes, nose, mouth or any open sores you may have.
® Soiled children’s clothing will be bagged to go home — staff will not rinse it. They will be advised that
contaminated clothing is laundered at the hottest wash the fabric will tolerate.
® C(Clean and disinfect any surfaces on which body fluids have been spilled. Use a product which combines a
detergent and a disinfectant.
® Do not use mops to clean up blood and body fluid spillages. Use paper towels instead.
® Contaminated fabrics such as towels and cushions must be laundered at the hottest wash the material will

tolerate.
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Inclusion
In line with the Equality Act 2010 Morden Primary School will ensure that:
® No child’s physical, mental or sensory impairment will have an adverse effect on their ability to take partin
day to day activities.
No child with a named condition that affects personal development will be discriminated against
No child who is delayed in achieving continence will be refused admission
No child will be sent home or have to wait for their parents/carer due to incontinence
Adjustments will be made for any child who has delayed incontinence
Some children with medical conditions may be disabled or may have special educational needs. For
children with SEN, this guidance should be read in conjunction with the SEN code of practice.

Equality Impact Assessment

Under the Equality Act 2010 we have a duty not to discriminate against people on the basis of their age, disability,
gender, gender identity, pregnancy or maternity, race, religion or belief and sexual orientation. We are
committed to treating all members of the school community fairly and challenging negative attitudes about
disability and accessibility and to developing a culture of awareness, tolerance and inclusion. This policy has been
equality impact assessed and we believe that it is in line with the Equality Act 2010 as it is fair, it does not
prioritise or disadvantage any member of the school community and it helps to promote equality and accessibility
at our school. The curriculum is planned to be inclusive and meet the needs and interests of a full range of
learners. Activities and resources will be differentiated and adult support used to ensure that children access the
curriculum and make the best possible progress.

Safeguarding Commitment

The school is committed to safeguarding and promoting the welfare of children, in line with the most recent
version of Keeping Children Safe in Education, and expects all staff and volunteers to share this commitment. We
take seriously our duty of care to our children and staff which includes safeguarding them from the risk of being
drawn into terrorism - this includes not just violent extremism but also non-violent extremism, which can create
an atmosphere conducive to terrorism and can popularise views which terrorists exploit. We work closely with
social care, the police, health services and other services to promote the welfare of children and protect them
from harm. Radicalisation is recognised as a specific safeguarding issue and is addressed in line with the
Government Prevent Strategy and The Counter-Terrorism and Security Act 2015.

Privacy Policy
Morden School is committed to ensuring protection of all personal information that we hold. We recognise our

obligations under the GDPR and Data Protection act 2018. Our practice is documented in our Data Protection
Policy.

Appendices:
1. Long Term Health Care Plan (this should be used for all children with medical needs such as Epilepsy &
Diabetes)

2. Asthma Care Plan— (This should be used for any children who have Asthma and require an inhaler)
2.a Guidance on how to administer an Asthma pump.

3. Allergy Action Plan - Adrenaline Auto — Injectors (one for each of the AAI) (This should be used for all
children who have severe allergies which require the use of an AAl)

4. Mild/Moderate Allergies Action Plan

Administering Medication in School

6. Short Term Health Care Plan

v
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Appendix 1 - Long Term Health Care Plan
Long Term Health Care Plan for child with additional needs
Date written:
Date/s Reviewed:
Next Review Date:

Description of Medical Condition:

Pupil Name: Date of Birth:
Class: Year:

Pupil Photo Here
Address:

Name and Contact details of Parent/Carer

Mother’s Name and Contact Number:

Father’s Name and Contact Number:

Description of Medical need & symptoms: Current Medication in school (please include any
specific administration instructions and where
medication is held):

Key Actions:

Emergency Response Symptoms and Actions:

Risk awareness & potential risks e.g. not eating, sports day:
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Description of Medical Condition:

Pupil Name:

Medical Professionals involved with the child

Agency Name Telephone Email

GP:

Specialist Team:

| have discussed this Healthcare plan with a representative from the school and am satisfied that it reflects my
child’s health care needs.

Signatures of Parent/Carer:

Print Name:

Date:

Signature of Class Teacher:

Print Name:

Date:

Signature of School Nurse:

Print Name:

Date:

10- Policy for Supporting children with Medical Needs and Administering Medicines in School
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Appendix 2 - Asthma Healthcare Plan

E My Asthma Plan

Your asthma plan tells
you when to take your
asthma medicines.

And what to do
when your asthma
gets worse.

Mame:

'l My daily asthma
medicines

* My preventer inhaler is called
and its colour is
» | take puff/s of my
preventer inhaler in the morning and
puffis at night. | do this every day
even if | feel well.
» Other asthma medicines | take every day:

2 When my asthma
gets worse

Il know my asthma is
getting worse if:

» | wheeze or cough, my chest hurts or it's
hard to breathe, or

* |I'mwakingup at night because of my
asthma, or

* |I'm taking my reliever inhaler (usually blue)
rmore than three times a weel, or

* My peak flow is less than

+ My reliever inhaler is called
and its colour is .
| take __ puff/s of my reliever inhaler
(usually blue) when | wheeze or cough, my
chest hurts or it's hard to breathe.

* My best peak flow is

If my asthma gets worse, | should:

Keep taking my preventer medicines
as normal.

And also take puffss of my blue
reliever inhaler every four hours.

If I'm not getting any better doing
this | should see my doctor or asthma
nurse today.

Does doing if YES

sport make | take:

it hard to _

breathe? pufts of my
reliever inhaler

(usually blue)
beforehand.

HATD0Z 16 © 2004 Asthma UK. Registorod charity numbcer inEngland B0O2364 and in Scotiand S00039332.

Last revicwesd and updatod 2048, noxd roviow 2017

Remember to use my inhaler
with a spacer (if | have one)

Health & cane
S
you can trust

e
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My Asthma Plan

When | have an
asthma attack

I'm having an asthma attack if:
= My blue reliever inhaler isi't helping, or
s | can't talk or walk easily, or

» |I'm breathing hard and fast, or

s I'm coughing or wheezing a lot, or

» My peak flow is less than

My asthma triggers:

Write down things that make your
asthma worse

When | have an asthma attack,
| should:

Situp — don't lie down. Try to be ealm.

Take ane puff of my reliever inhaler every
30to 60 seconds up to a total of 10 puffs.

2 &

Evenif Istart If | till don’t feel better and
to feel better, | I've taken ten puffs, | need to
don'twantthisto | | 511 999 straight away. If | am
happenagainsol} | waiting longer than 15 minutes
nieed to see for an ambulance | should

mvy doctor take another puiffis
orasthma of my blue reliever inhaler
nurse today. every 30 to 40 seconds

| need to see my asthma nurse
every six months

Date | got my asthma plan:

Date of my next asthma review:

Doctor/asthma nurse contact details:

Make sure you have your reliever inhaler [usually blue)
with you. You might need it if you come into contact
with things that make your asthma worse.

Parents - get the most from your

child’s action plan

Make it easy for you and your family to find it

when you need it

» Take a photo and keep it on your mobile (and your
child’s mobile if they have one)

= Stick a copy on your fridge door

= Share your child's action plan with schoal,
grandparents and babysitter (a printout or a phota).

{up to 10 puffs). e
F
Fa

You and your parents can get
your questions answered:

Call our friendly expert nurses

@ 0300 222 5800

(¥am - S5pm; Mon - Fri)

Get information, tips and ideas
O www.asthma.org.uk
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Appendix 2a - Guidance on how to administer an Asthma pump.

NHS!

O O Great Ormond Street
~ Hospital for Children

MHS Foundation Trust

How to use an inhaler (Easy Read)

g\ Wash your hands

‘ﬂb T Take the cap off your inhaler and check it isn't blocked

Shake the inhaler

If you are using a spacer, put the inhaler in the end

Put the inhaler or the spacer in your mouth and close your lips around it

Press the inhaler and breathe in deeply

If you need another one, wait a few minutes

Keep the inhaler and spacer somewhere safe

If you have any questions, ask your pharmacist

13- Policy for Supporting children with Medical Needs and Administering Medicines in School
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Appendix 3 - Allergy Action Plan — Epi —

Morden Primary School

Pen

bsaci

mmm

ALLERGY ACTION PLAN ™52 G

This child has the following allergies:

{life-threatening allergic reaction)

@® Watch for signs of ANAPHYLAXIS

Hame:
DOB: SHse R
Fhoto
@ Mild/moderate reaction:

+ Srralien: lips, face or eyes

=« Hehyrtingting mouth

» Hives or itchy slon resh

+ Abdomningl pain or vorniting
= Enidden chamnge in behaviour

Action to take:
» Stay with the chibd, call for help
if nacessary
+ Locata adrenaline autoinjacton(s)
» Giwe antihistamine:
It wemited,
.............................. e pupinal st
+ Phane parent/emergency cantact

Emergency contact details:

For more information about managing
anaphylaxis in uhnol:mnl u:pue"
back-up adren sk i &, vt
sparepensinschools uk

& The Brisiah Socety los Mlngy & Sl Enemeralocsy Sty

Anzphylaxis may cocur without skin symptomes: ALWAYS consider anaphylaxis
n someane with known food allergy who has SUDDEN BREATHING DIFFICULTY

»
Tt |

AFTER GIVING ADRENALINE:

3. Phone parent/emergency contact

eutoinjectilable dewvice, if evailable

| reenrmmcscod afar anaphiyiares

O arway @©ereaTHING (@) CONSCIOUSNESS
* Persistent cough « Difficult or * Persiztent dizziness
« Hoarse vaice noisy hreathing + Pale ar foppy
* Ditficulty swallowing + Wheeze or + Suddenly sleepy
= Swollen tongue persistent cough = Callapse/unconscious

IF ANY ONE (OR MORE) OF THESE SIGNS ABOVE ARE PRESENT:
o Lis child flat with legs raised [if breathing is difficuly, sllow child to i)

Use Adrenaline autoinjector withoul delay (=g Epifent)
9 Dial 999 for ambulance and say AMAPHYLANIS (CANA-FIL- A1
+=+ IF IN DOUBT, GIVE ADRENALINE **=

1 Stay with child until embulance amives, do MOT stand child up
2. Cownmence CPA if there are no zigns of life

4. If no mprovement after 5 minaes, give a further adrenaline dose using & second

Wou can dial TN rom ey plaone, @ven B S b s coedit

it x

{Doge: - mg)

Eaft on & eochile. Medical chesrvainn

How to give EpiPen®

PULL OFF BLUE SAFETY
CAP and gresp EpifPen
Famernber: Thlue tosky,
orange o the thigh®

Haold leg still and PLACE
ORAMGE END against
roid-owter thigh “with
or without chothing”

PULSH DOWHN HARD unitil

& chick is heard or felt and
hold in place for 3 esconds.
Femove EpiPen

Additional instructions:

If wheezy, GIVE ADRENALINE FIRST,
then asthma reliever (blue puffer)
wia spaced

14- Policy for Supporting children with Medical Needs and Administering Medicines in School
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Appendix 3 - Allergy Action Plan — Jext

bsaci ALLERGY ACTION PLAN 2! S

This child has the following allergies:

Hame: H
@® Watch for signs of ANAPHYLAXIS
(life-threatening allergic reaction)

- i Anaphylaxis may occur without skin symptoms ALWAYS consider anaphylaxis
DOB: T in someone with known food alleray who has SUDDEN BREATHING DIFFICULTY

: : O Aarway ©ereatanG () CONSCIOUSNESS
....................... A ik * Persistent cough = Difficult or = Persistent dizziness

: : « Hoarse voice noisy hreathing + Pale or floppy

FPhoto : = Difficulty swallowing * Wheeze or = Suddenly sleepy
* Swollen tongue persistent congh » Collapse/unconscious

I[F ANY OME (OFR MORE) OF THESE SIGNS ABOVE ARE PRESENT:
o Lie child fist with lags raised (if bresthing i difficult, eliow child to =it)

[ ]
@ Mild/moderate reaction: o/ \ o X
- Swollen lips, face o eyes e Use Adrenaline sutoinjector without delay (eq Jext*) [Doss | . mg)
» Itchytingling mouth
+ Hives of itichy =lan rash

9 Dial 999 for ambulance and say ANAPHYLANXIS {"ANMA-FIL-AX-15")

» Abdorningt pain or vomiting +=% IF I[N DOUBT, GIVE ADREHALINE **=
» Budden change m behawviour
Action to take: AFTER GIVING ADRENALINE:

1 Stey with child until embulance ammrives, do HOT stand child up
i rdtiiiy 2. Commence CPR if there are no zigns of life
f nes
3. Phone parent/emengency oontect
» Locate adrenaline sntoimpector|=) ¥ = : . :
- Ciive anihistsmine e 4 If no improvement after 5 minutes, give a further adrenaline dose v2ing & second
autainjectilable dewice, if available

= Stay with the child, call for help

{TH semitad,

------------------------------ e prpeal dada | v s il 00 Trom ey pon, avan 2 Swie = no cmedi it on e moehik Medical sheeraton b hospial
+ Phone parent/emergency confact e recammondad after aragipans
Emergency contact details: How to give Jext® Additional instructions:
D ! If whaezy, GIVE ADRENALINE FIRST,
| e S e S S e e PP = % . tmn EEIhI‘I"I-EI I'E|IE'|'ET LbluE FILﬂ'fBr:I
Wig spacer
2) Mz .
Parental consent | neety semonse sehoal et s
sdrinietdy e mnedicines Eoned on this plan, inctuding a ‘s
back-up adrenaling auroegestor [AAT) i avadlable, = et cordance
weith Deparimmees of Healih Coldanes o o wse of AA% 1N schiisds
T SPLAR LU :
PRLRE DI __ . o oo e e e ee s e e s b e . s el e profesional 1 ros s S sllssed wn ool ther persmaemen,
M dooes: ohers rrmcdycal muthern
U s ket | A e ey
lie peracn s WOT &= % ko heid
For mare information about managing Bl Bttt vy e
anaphylaxis in schools and “spare”
bacle_um adrenaline sntainjectors, wialt T R L e e e e e
sparepensinschools uk @ _

€ The Brtsh Soref®y e Allsgy & Qunoal Smrssskegy SO01E

15- Policy for Supporting children with Medical Needs and Administering Medicines in School
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Appendix 3 - Allergy Action Plan — Emerade

bsaci

o Lt

ALLERGY ACTION PLA

*HCP'CH G"-"-_'P!-g.:'- §
R gAllergyUK

This child has the following allergies:

1
Hame: .
® Watch for signs of ANAPHYLAXIS
(life-threatening allergic reaction)
: Anaphylaxis may occur withoat skin symptomes: ALWAYS consider enephylaxes
DOB: in soreone with known food allergy who has SUDDEN BREATHING DIFFICLILTY
Q) arway ©ereatume (@ coNSCIOUSNESS
........................ * Persistent eough * Difficult or + Persistent dizziness
+ Hoarse voice noisy breathing + Pale or floppy
Photo + Didficulty swallowing + Wheeze ar + Suddenly sleepy
+ Swollen tongue persistent cowgh * Collapss/unconscious
IF ANY ONE (OR MOBRE) OF THESE SIGNS ABOVE ARE PRESENT:
o Lir child fiar with lags raised (if bresthing s difficelt, sllew child to sit)
................................. - i
@ Mild/moderate reaction: v v X
~ Swalten lips, face o syes o Use Adrenaline sutsinjector without delay (e Emerades) (Doss: o)
= Itchy/tingling mouth gl L T P B e
N b iy el 0 Dial 998 for ambulance and say ANMAPHYLAXIS CANA-FIL-AX-1E")
+ Abdomingl pain or vormniting # [F IN DOUET, GIVE ADREMALINE *+*
- Sudden changs i belavicar
: ake: AFTER GIVING ADREMNALINE:
A&Etl:fl:t?:t 5 '.I: Ko bl 1 Stey with child until ambulance armves, do HOT stand child up
if ':ece-s:s r\: S e i Z, Commence CPR if there are no zigns of life
Al : _ 3 Phone parent/emergency contact
=+ Locate ad lims &t toefsh
; ﬁ:: mwu i S 4 i no improvement after 5 minutes, give a further adrenaline dose using & second
eutoinjectilable device, if svailable
I vomited,
------------------------------ i pepeal dowt} Yoo can dal $06 from ey phone, aven § Saere o o credit i on amochilke. Medical obsenvaras o haspital
- Phone parent/emergency contact & recoomended ahar asapiytas
&

Emergency contact details:

Parental consent:| ety s sohonl smat v
ol iy an, Incbading o searne
of [AAT) I avallatls, n G oordandd

For more information sbout managing
anaphylaxiz in schools and “spare”
back-up sdrenaline sutainjectors, visit
spare pensinschoals uk

& The SirSah Sooety he Allergy & Cloucel Smorssreskegsy S0301H

Additional instructions:

Il wheazy, GIVE ADRENALINE FIRST.
then asthma rebewver (blue pufler)
via spacer

How to give Emerade®

FEMONE MEEDLE SHIELD

PRESS AGAMST THE
COUTER THIGH

HOLD FOR 5 SECONDS

Mahge the irpection ste ganthy,
trwen ol 895, Ak for =n

ambuiknon stating “Anaptyioes”

izl 111 hand-ugzeoe o o
ks b .|
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Appendix 4 - Mild/Moderate Allergy Action Plan

bsaci ALLERGY ACTION PLA

This child has the following allergies:

¥RCPCH @ vies:
e pghllergyUK

Hame: -
@® Watch for signs of ANAPHYLAXIS
(life-threatening allergic reaction)
" Ansphylaxia may oocur without skin sympioms ALWAYS conzider enaphylaxis
DOB: in someone with known food sllergy who has SUDDEN BREATHING DIFFICULTY
O amway ©erEaTHING () CONSCIOUSNESS
. o i : * Persistent cough + Difficult or + Persistent dizziness
; i + Hoarse voice noisy hreathing + Pale ar floppy
FPhoto + Ditfheulty swallowing « Whesze or + Snddenly slespy
i + Swollen tongoe persistent cough + Collapse/unconscious

IF ANY OME (OR MORE) OF THESE SIGNS ABOVE ARE PRESENT:
o Lie child flaf with legs raised (if breathing s difficult, elbow child to it}

o S l\v’ i)(

@ Mild/moderate reaction:

- Swallen lips, face or eyes

= Techys tingling mouth

» Hives or itchy =lon resh

- Abdornined pain or vormiting
= Endden change m behavious

I edistely dial 999 for armbulance snd say ANAPEYLANLS PANA-FIL-AX-157

e In & schoal with “=spare® back-up edrenaline autoinjectons, ADMINISTER
the SPARE AUTODINJECTOR if availshla

o' Commence CPA if there are no signs of life

e Stay with child vnnl ambulence armves, do HOT stand child up

Action to take: !
= Stay with the child, call for help a Trhbid PR e/ B Bt
if neceszary
» Locate adrenaline sutoimjectes(s) =+ |F IN DOUET, GIVE ADRENALINE ***
» Giwe antihistamine:

¥ can dial 900 Iem sy plone; avan B Sone s moenedit BT on amohila. Mediml chssevation i hospial
{1 weanited, 1= recommmesdsd ahor azaphyiass: For mon stamanian aboul masaqing asaphyiasls & schocks and “span”

------------------------------ £am Sepant fSaau) Dk up adrenaling st i, VISl sperrpensisschook ok
+ Fhane parentfamergency contact

Emergency contact details:

Additional instructions:
Il'wheeazy: DEAL 895 and GIVE ADRENALINE using & “back-ug" adrenafine sulainjeciorn § availabls,
then use asthma reliever (hlse pifler] via spaces

L BEmre o vcies et e ee bt ettt e s

This BSACI Action Flan for Allergic Resctions is for children and young people with mild food
il allergiers, who need to avabd certain allergens. For children at nisk of ensphylaxis and who have
atminishar i Fradicings Bsted ¢ wating @ spare’ been prescribed an adrenaline attoingector devics, there are BEACL Action Flans which inchide

back up sl i avalatde comtancs  jpetmctiens for adrenaline auteinjectors. These can be downloaded at haaei ong
wiith Dpartmaet o Healih Cusdinc m e use of AAE in schools

Parental comsent | hereby st

Ca RO I |

For further information, consult NICE Clinical Guidance CG116 Food allergy in chitdren and
woung people &t gubkdance nice orguk/CGI6

el wrribarsd S par

For maore information about managing
anaphylaxis in schools and “spare”
back-up adrenaline sutainjectors, visit
sparepensinschoals uk

& The Srvash Socety hm Alsgy & oucal uneaningy S04
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Appendix 5 - Administering Medication in School
Please complete this form fully if you wish us to administer medication to your child

Administering Medication in School

Note: Medications must be in their original container with the dispensing pharmacy label clearly attached with
your child’s name and dosage instructions.

Name Of Child:
Class:

Date:

Medical Condition:

Name Of Medication:

Total dosage when given to school:

Strength of Medication:

Expiry Date:
Dosage amount (e.g. 5ml):

When to be given:

Any other instructions:

Parent/carer’s name:

Parent/carer’s signature:
Emergency Contact no:

Name of GP/other medical professional:
Telephone number of GP/other medical
professional:

Staff member’s name:

Staff member’s signature:

Medication should be in- date and reviewed annually (whichever comes first)

18- Policy for Supporting children with Medical Needs and Administering Medicines in School
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Appendix 6 — Short Term Health Care Plan
Short Term Health Care Plan

Pupil Name:

Class:

Medical Condition:
Date of Incident:
Circumstances of
Accident/Incident
(include where and
when
incident/accident
occurred):
Additional safety
considerations
(include adaptations
for specific areas of
the school e.g.
Library):

Risk Actions to Lesson Risk

Risk Level
Low/Medium/High

Arriving/Leaving °
school

Classroom

Moving Around
School

Lunch — Dinner [ ]
Hall/Eating

Playground

Assembly/Carpet
Time

PE °

Any other relevant information including dates and times of any follow up appointments:

Completed by:

Date:

Follow up date:

19- Policy for Supporting children with Medical Needs and Administering Medicines in
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